Signhills Academy
Job Description: Higher Level Teaching Assistant (HLTA)
	Job Title
	Higher Level Teaching Assistant (HLTA)

	Hours
	Full-time, term-time only (plus INSET days)

	Responsible To
	Headteacher (day-to-day direction from class teachers and senior leaders)

	Primary Location
	Signhills Academy, Cleethorpes


Purpose of the Role
To complement the professional work of teachers by undertaking a range of responsibilities across the academy, including delivering PPA cover lessons, providing short-term cover during teacher absence, and leading targeted interventions for identified pupils. The post-holder will work across all year groups (Years 3–6) and will be expected to plan (with support), deliver, and evaluate learning that reflects the high standards set by the school.
Key Areas of Responsibility
1. PPA Cover
1. Plan (with support from class teachers and subject leaders) and deliver high-quality lessons across a range of curriculum subjects to release teachers for their planning, preparation, and assessment time.
1. Follow medium-term plans and schemes of work, adapting activities to meet the needs of all pupils within the class.
1. Mark and provide feedback on pupils’ work completed during PPA sessions, in line with the school’s marking and feedback policy.
2. Short-Term Cover
1. Provide seamless continuity of learning by covering classes during short-term teacher absence, ensuring minimal disruption to children’s education.
1. Deliver pre-prepared lessons or, where necessary, plan appropriate learning activities (with support) that maintain the pace and expectations of the class.
1. Manage pupil behaviour in line with the school’s behaviour policy, maintaining a calm, purposeful, and safe learning environment.
1. Liaise with senior leaders and year group colleagues to ensure cover arrangements run smoothly.
3. Targeted Interventions
1. Plan and lead focused small-group and individual intervention sessions to accelerate progress for identified pupils, particularly in reading, writing, and mathematics.
1. Use assessment information to identify learning needs and to tailor interventions accordingly.
1. Monitor and record pupil progress within interventions and report regularly to class teachers, the SENCo, and senior leaders on impact and outcomes.
1. Contribute to the review of provision maps and intervention timetables, making recommendations for next steps based on pupil response.


Teaching and Learning
1. Use a range of effective teaching strategies to engage and motivate pupils, adapting approaches for different year groups, subjects, and learning needs.
1. Apply the principles of adaptive teaching to ensure all pupils can access learning, including those with SEND and those who are disadvantaged.
1. Promote high expectations of behaviour, effort, and presentation in all lessons.
1. Support the development of pupils’ literacy, numeracy, and oracy skills across the curriculum.
1. Make effective use of ICT and learning resources to enhance teaching and learning.
1. Create a positive, inclusive, and stimulating classroom environment.
Assessment and Recording
1. Use assessment for learning strategies within lessons to check understanding and adapt teaching in real time.
1. Mark and provide constructive feedback to pupils in line with school policy.
1. Maintain accurate records of pupil progress within interventions and PPA sessions.
1. Contribute to the identification of pupils requiring additional support or challenge.
Professional Standards
1. Work within the framework of national professional standards for teaching assistants and the school’s own policies and procedures.
1. Build positive, professional relationships with children, colleagues, families, and external agencies.
1. Participate in the school’s performance management and appraisal processes.
1. Engage in continuing professional development, attending training and INSET as required.
1. Act as a positive role model for pupils, demonstrating the values and behaviours expected at Signhills Academy.
1. Maintain confidentiality at all times and act with discretion in relation to sensitive information.
Safeguarding
1. Be committed to safeguarding and promoting the welfare of children, following the school’s safeguarding and child protection policies at all times.
1. Maintain an up-to-date knowledge of statutory safeguarding guidance, including Keeping Children Safe in Education.
1. Report any safeguarding concerns promptly to the Designated Safeguarding Lead in accordance with school procedures.
1. Undergo an enhanced DBS check and online search prior to appointment.
General
1. Contribute to the wider life of the school, including supporting events, enrichment activities, and extra-curricular provision where appropriate.
1. Carry out any other reasonable duties as directed by the Headteacher, commensurate with the grade and purpose of the post.
1. Be aware of and comply with all school policies and procedures, including those relating to health and safety, equal opportunities, and data protection.

This job description sets out the main duties of the post at the date it was drawn up. It may be reviewed in consultation with the post-holder to reflect changes in the needs of the school. It does not form part of the contract of employment.

Signhills Academy is committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment.
